
New blended learning format: 
• Includes self-paced learning and in person sessions

• Course structure over a 2-to-3-week period:
• Kick off and wrap up meetings
• 6-8 hours of on-demand learning
• 4 to 5- 60 minute in person or virtual group sessions

• Benefits: 
• Relevant scenarios and additional resources
• Allows for greater flexibility
• Cuts learning into smaller chunks
• Gives learners more practice

• Sessions:
• $200 cost per course
• Participants will register in MyTrack
• Department and group sessions available 

• Department and Group Sessions available
• Email Tiffany Lundy at learning@uoregon.edu for more details

mailto:learning@uoregon.edu


Sample Schedule- 4 sessions over 2 weeks

Week 1

Mon Group session 1- virtual or in person

Tue & Wed Learners complete individual assignments
2 hours of on demand individual learning 

Thu Group session 2- virtual or in person

Fri Learners complete individual assignments
2 hours of on demand individual learning 

Week 2

Mon Group session 3- virtual or in person

Tue & Wed Learners complete individual assignments
2 hours of on demand individual learning 

Thu Group session 4- virtual or in person



Lesson Overview

1. Capture: Collect everything that owns a piece of your attention  
and direct items to a few chosen capture tools .

2. Clarify: Get your inbox to zero by deciding what your stuff  
means to you .

3. Organize 1: Utilize your calendar and lists in a way that works  
best for you .

4. Organize 2: Set up your system of lists and folders .

5. Reflect & Engage: Pause to reflect before you act so that you  
are focusing on the right priorities .

6. Renew through Review: Review weekly to align your daily  
actions with longer term goals .

What Is Getting Things
Done- GTD?

A set of skills to 
help you be more  
productive and 
less stressed







On-demand learning
The next slides show examples of the on-demand portal. 

The courses are structured in the following format.
- Introduction of the idea
- Development of the skill
- Application of the skill
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