
HR Partners Meeting
April 3, 2019



Wellness Seminars for Faculty & Staff
Exploring Ways to Move Past Implicit Bias

Thursday, April 11th

Lawrence Hall Rm 115, 12:00 Noon – 1:00 PM

New Employee Orientation
Tuesday, April 9th

8:15AM – 12:00PM, Ford Alumni Ballroom

HR Orientation for New HR Partners
Monday, April 22nd

1:00PM -3:00PM, Ford Alumni Ballroom

Take Our Children to Work Day
Thursday, April 25th

8:30AM—12:00Noon, Ford Alumni Ballroom

Getting Things Done
Thursday, May 2nd

8:30AM – 12:30PM, HR Training Room

Register on the MyTrack Learning Module

Risk and Resilience Summit
Monday, April 1st – Friday, April 5th

Crucial Accountability Series
April 23rd, 24th and 26th

HR Training Room

Lunch Hour Conversations
Partial Day Absence Guidelines for OAs

Tuesday, April 9th

12:00 Noon – 1:00 PM
Room 119 –EMU

Bureau of Labor and Industries workshops
Pay Equity, Monday, April 29th

Legal Hiring Practices, Tuesday, April 30th
HR Training Room



AGENDA

•UO budget challenges and process
Missy Matella, Senior Director, Employee and Labor Relations

•Cyber Security Awareness Training
Leo Howell, Chief Information Security Officer

•OA Job Family Framework
Kaia Rogers, Senior Director, HR Programs, Services, and Strategic Initiatives 

•Talent Acquisition Updates
Nancy Nieraeth, Director, Talent Acquisition
Jenna Rakes, Associate Director, Talent Acquisition

•New hire, renewal, and summer appointment deadlines
Catherine Bonomini-Smith, Associate Director, HR Operations

•Courtesy renewal process
Jen Mirabile, Sr. HR Programs Coordinator



UO budget challenges and process

Timelines:
Submit information by May 1. Receive 
approval by the end of May.  
Follow up with impacted Employees by mid 
June
Process: 
Submit reassignment and layoff 
memorandums to HR with your list of names 
by May 1st. 



OA Job Family Framework

Important Milestones
• Advisory Committee Kick Off Apr 9
• Stakeholder Meetings Apr 30-May 2

Stakeholder Meetings
• University Leadership
• HR Partners: May 1st at 2:00pm
• OA Council 
• Open OA Forum

Questions/Comments: oajobfamilyproject@uoregon.edu

Presenter
Presentation Notes
The JFF project is moving forward and there are some important milestone dates to make you aware of:On April 9th, the Advisory Committee (made up of representatives from the HR Partner community, University HR and the General Council’s office) will be meeting for the first time. They will be introduced to the Sibson team via Webex, review the purpose and role of the committee, receive an overview of the Job Family Framework project plan and understand next steps.  The next important milestone for the project is having Sibson Consulting on campus April 30th - May 2nd for Stakeholder interviews and focus groups. These meetings are designed to gather insights and perspectives to inform the philosophy, approach, communication and roll out of the job family framework project.Sibson will be meeting with University Leadership – this includes members of the HR Council, Chiefs of Staff, and Academic CFOs.   The May 1st HR Partners meeting will be dedicated to this effort – please mark your calendars to attend.  You are an important part of this process and want to hear from you.We are also scheduling at least 2 open forums for OAs to attend and speak with the Sibson representatives. We are in process of finalizing the schedule of meetings right now. More information will be shared via AroundtheO, on the Job Family Framework project webpage and by direct email communication in the coming weeks. If you have any questions or comments related to the JFF Project please contact us via email at oajobfamilyproject@uoregon.edu.UPDATES TO PDs? – We are NOT requesting updates of PDs for the project at this time.  We are in process of updating the PD template to streamline and capture data that is relevant for the JFF project and the OEPA as well as provide appropriate ADA and policy compliance information. Any changes to the PD template will be reviewed, approved and communicated before we ask for any PD updates related to the JFF project.  



Talent Acquisition updates
• Position description processing timelines and 

priorities

• FLSA update

• NTTF approval process changes

• Summer background checks for new hires

• Student employment change

• MyTrack applicant name feature



MyTrack applicant name feature



New Hire and Renewal 
and Summer appointment deadlines

Website: 
https://hr.uoregon.edu/hr-operations/deadlines

Appointment Deadlines:
• May 1st for July starts
• July 1st for Fall Term starts

Summer PRF Deadlines
• May 15th or the 15th of the month prior to effective date.
• New process for summer teaching appointment new hires 
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https://hr.uoregon.edu/hr-operations/deadlines


Courtesy renewal process

• May 2019 -those departments with active courtesy 
appointments will receive a list of courtesy appointments 
via a Cognos.

• Review your report for renewals and terminations.

• Submit your renewal list to your Vice President or Dean’s 
Office.

• Vice President or Dean’s Office will approve department 
lists.

• Once renewal list is approved, departments can email or 
mail renewal notifications.



Courtesy renewal process
Approved Courtesy Appointment Renewals:

• No action is required for courtesy appointments with no end 
date.

• Submit an Unpaid Appointment Form for those courtesy 
appointments with an end date.  Many postdoctoral and 
research appointments must be renewed this way.

Courtesy Terminations:

• To terminate a courtesy appointment use the Unpaid 
Appointment Termination Form
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https://forms.uoregon.edu/form/launch/unpaid-appointment
https://forms.uoregon.edu/form/launch/unpaid-appointment-termination


Next HR Partner Meeting

Wednesday, May 1, 2019 
2:00 PM

Location: Crater Lake Room North
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