
HR Community of Practice

January 10, 2024
2:00pm – 3:00pm
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New Employee Orientation: Mission, Shared 
Responsibilities, and Engagement Opportunities, 
Thursday, February 8th,

Mentorship Reimagined – UO Staff Workshop, Thursday, 
January 25th, 10:30am – 12:00pm, or Tuesday, February 20th, 
2:00pm – 3:30pm

Crucial Conversations for Accountability, series takes place 
Jan 29, Jan 30, Feb 2nd, and Feb 6th from 9:00am – 12:00pm

Active Recruitment at UO, Tuesday, January 30th, 9:00am –
11:00am

Supervisor Training: Grievance, Discipline and Unions, 
Wednesday, February 21st, 10:00am – 12:00pm

Emotional Intelligence Skills for the Modern Workplace 
Oregon CUPAHR Free/Virtual, Tuesday, January 30th, 11:30 
a.m.-12:30 p.m.

Virtual Development Opportunities

SHRM Upcoming Webcasts (membership required)

Employee and Labor Relations at the University of 
Oregon (MyTrack)

Officers of Administration at the University of Oregon
(MyTrack)

Classified Staff at the University of Oregon (MyTrack)

HR Community of Practice: Training and Resources
HRCP Professional Development Workshop Series
 Mentorship Reimagined: January 26, 10 - 11:30am
 Influence: Feb 21, 9am to 1pm
 Change Management: May 21, 9am to 1pm

https://uomytrack.pageuppeople.com/learning/3695
https://uomytrack.pageuppeople.com/learning/3745
https://uomytrack.pageuppeople.com/learning/3692
https://uomytrack.pageuppeople.com/learning/3774
https://uomytrack.pageuppeople.com/learning/2447/timeslot/283446
https://forms.gle/fratHj4tsEY3767R8
https://www.shrm.org/LearningAndCareer/learning/webcasts/Pages/default.aspx
https://uomytrack.pageuppeople.com/learning/3772
https://uomytrack.pageuppeople.com/learning/3771
https://uomytrack.pageuppeople.com/learning/3770
https://hr.uoregon.edu/hr-community-practice-training-and-resources
https://uomytrack.pageuppeople.com/learning/3732
https://urldefense.com/v3/__https:/uomytrack.pageuppeople.com/learning/3733__;!!C5qS4YX3!BjWIoYKer7sWQHcwohXqYwjeXnJWOggQXkoxWfJLZ5fnbBVWpcGwt45JkPi2jXFlWFQy_IbIBJjk-jSG9w$
https://urldefense.com/v3/__https:/uomytrack.pageuppeople.com/learning/3734__;!!C5qS4YX3!BjWIoYKer7sWQHcwohXqYwjeXnJWOggQXkoxWfJLZ5fnbBVWpcGwt45JkPi2jXFlWFQy_IbIBJgZo4KdeA$
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Agenda

• Introduction to HR Community of Practice Director
• Defining Community
• UHR Updates and Reminders

• HR Operations 
• MyTrack
• Paid Family and Medical Leave 
• Mandatory Training: UO Non-Discrimination

• UO Maps
• HR Community of Practice Feedback Poll
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Introduction of HR Community of Practice 
Director

Mark Schmelz
Chief Human Resources Officer and Vice President
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Defining Community

Sue Russell

Director, HR Community of Practice
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Human Resources Community of Practice: Together

• Common focus – shared interest, topical knowledge and 
competencies, meaningful HR work

• Community – shared sense of responsibility, inclusive, 
collaborative, engaged in supportive problem solving

• Practice – consistent and equitable, shared resources and 
expertise, development of professional knowledge and 
competencies
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Initial priorities
• Listening, communicating, relationship building
• Identifying available resources and needs
• Building HR Community of Practice unit

In support of priorities...

▪ Welcome to contact - virtual or in person

▪ Open meeting time

▪ Outreach
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HR Operations Updates

Catherine Bonomini-Smith
Senior Associate Director, HR Operations
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• Salary Increase Update

• Sabbatical Administrative Process Update

• Workflow Process Improvements
o MyTrack EODs and Reclassifications
o New Employee Separation Request Form 

soft launch

HR Operations Updates
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February and Spring term deadlines
February 2024 Changes

Monday, January 15 is the deadline to submit PRFs and other pay actions 
taking effect February 2024.

Spring 2024 Hires and Changes

Thursday, February 1 is the deadline for HR Operations to receive Spring 
Term appointment renewals (RTOs).

Monday, February 26 is the deadline to submit new faculty offer cards in 
MyTrack for Spring Term appointments.

HR Operations Updates
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MyTrack Update

Jenna Schuttpelz
Director, Talent Acquisition, Classification, 

and Compensation



12

MyTrack Update

Candidate Communication Review and Branding

• Recent update to system allows for branding elements 
to be added to some template email communications

• Collaborative effort with UO Communications, 
Information Services, and Talent team

• Comprehensive review of candidate communications 
incorporated feedback from candidates and campus 
partners
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MyTrack Update

• Templates include 
personalized greetings

• This update is in 
addition to accessibility 
updates made 
previously

• Updates will start rolling 
out this week
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Paid Family and Medical Leave

Tracy Lilley
Leaves Coordinator
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How did the first term go?

• 222 PFML Claims Filed 

PFML Updates

Employee Group Number of Employees % of Total Claims

Classified 88 39%

Faculty 64 29%

Graduate Employees 19 9%

Officers of Administration 51 23%

Student 0 0%

Temporary 0 0%
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Leave claim is Approved:
• Employee’s PFML benefit amount information is collected from The Standard when 

available.
• UO sends employee top-off election form to return with their decision.
• Notify Employee, Payroll, and Dept. Payroll/HR Admin of top-off election.

Leave claim is Denied:
• Notify Employee, Payroll, and Dept. Payroll/HR Admin.

PFML Process – High Level



17

Updates:

• The Standard has created a Benefits Estimator Calculator for UO employees.

*This calculator provides estimates only and is not a guarantee of PFML Benefit amounts.

• Upcoming PFML training for Department Payroll Admins – be on the lookout for email 
communications for this training coming soon!

Reminders:

• Department Payroll Admins should not change an employee’s FTE while they are on PFML leave -
UO Benefits and Payroll coordinate this action.

• Ensure the employee’s election for top-off is correctly entered during time entry.

• The Standard pays PFML benefits on holidays – this means that only the specified top-off amount 
should be recorded on the holiday.

• If you have PFML and/or top-off questions, please contact us at uopaidleave@uoregon.edu.

PFML Updates & Reminders

https://www.standard.com/businesses-organizations/workplace-solutions/paid-family-medical-leave/paid-family-and-medical-leave-benefits-calculator
mailto:uopaidleave@uoregon.edu
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Mandatory Discrimination Training 
Update – HB 3456

Sheena Kindred
Learning & Development Manager
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Mandatory Training Update

Understanding Sexual Misconduct, Resources, and Employee Responsibilities

Who
Under House Bill 3456, all UO employees and students must complete annually

o Student requirement is being handled by Student Life

When
Anticipated launch date: Week of Feb 19th

o All current employees will be added to the module before the launch date
o Employees will have 90 days to complete the module
o HR Partners will receive a preview prior to launch
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Mandatory Training Update

How
30-minute eLearning module in MyTrack

o Alternative instructor-led sessions will be offered for employees who do not have 
access to workstations
▪ Departments identified as having multiple employees in this position will be 

contacted prior to the launch to coordinate group training sessions 

Tracking & Reporting
Tracking will be done through MyTrack

o Unit leadership will receive regular completion reports during initial 90-days
▪ Monthly reports will be sent on an ongoing basis



The Location Innovation Lab

https://safety.uoregon.edu/location-innovation-lab

Ken Kato
Director

Amy Shadell
Innovation Program Coordinator

Justin White
Senior Developer

Brook Eastman
GIS Program Manager

Lillie Parker
GIS Analyst/Programmer

Andreas Wenzel
Software Developer

https://resilient.uoregon.edu/location-innovation-lab

VPFA/SRS

VPRI/IROCE



map.uoregon.edu



Questions or Ideas

gis@uoregon.edu
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HR Community of Practice Feedback Poll -

Quiet week

o Intention to create opportunity to take time off, or, if 
working, focus, catch-up, organize/plan

o Overall impressions of the week
o Notes on what worked well, issue spotting, 

suggestions for improvement



Thank you for attending today's HR 
Community of Practice Meeting

The next meeting will be

Wednesday, February 7th at 2:00pm


