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(3-1/2) days leave with pay to pursue bona fide pre-retirement counseling programs.  However, an 
employee may draw up to four (4) hours of his/her three and one-half (3-1/2) days of pre-retirement 
counseling leave after completion of ten (10) years of service prior to reaching age sixty (60) or five (5) 
years from retirement.  Employees shall request the use of leave provided in this Article at least five (5) 
days prior to the intended date of use. 
 
Section 2. Authorization for the use of pre-retirement counseling leave shall not be withheld unless 
the university determines that the use of such leave shall handicap the efficiency of the employee's work 
unit. 
 
Section 3. When the dates requested for pre-retirement leave cannot be granted for the above 
reason, the university shall offer the employee a choice from three (3) other sets of dates.  The leave 
herein discussed may be used to investigate and assemble the employee's retirement program, including 
PERS, Social Security, insurance and other retirement income. 
 
 
ARTICLE 46 - SEARCH AND RESCUE  
Section 1.  An employee shall be allowed to take leave with pay to participate without pay and at no 
further cost to the university, in a search and rescue operation within Oregon at the request of any law 
enforcement agency, the Administrator of the Aeronautics Division, the United States Forest Service or 
any certified organization for Civil Defense for a period of no more than five (5) consecutive days for each 
operation.  The employee, upon returning to duty at the university, will provide to the university 
documented evidence of participation in the search operation.  
 
Section 2.  An employee shall be allowed to take leave with pay to participate in a fire fighting operation 
without pay and at no further cost to the University at the request of any fire fighting agency.  Participating 
in fire fighting operations under this Section shall be limited to two (2) occurrences, of not more then five 
(5) calendar days each, per calendar year.  Leave for additional occurrences or days, may be approved 
subject to the operating requirements of the employee’s department. 
 
 
ARTICLE 47 - VACATION LEAVE 
Section 1. Vacation Leave Accrual.  After having served in a bargaining unit position in OUS for six 
(6) full calendar months, employees shall be credited with the appropriate earned vacation leave and 
thereafter vacation leave shall be accumulated or prorated on the appropriate schedule as follows for (a) 
full time employees; (b) seasonal employees and (c) part-time employees: 
 
After six months (minimum 1040 hours) 
through (a) 5th year; (b) 5th annual season; 
(c) 60th month 

 12 workdays for each 12 full calendar 
months of service (8 hours per month) 

 
After (a) 5th year through 10th year; (b) 5th 
annual season through 10th annual season; 
(c) 60th month through 120th month 

  
15 workdays for each 12 full calendar 
months of service (10 hours per month) 

 
After (a) 10th year through 15th year; (b) 10th 
annual season through 15th annual season; 
(c) 120th month through 180th month 

  
18 workdays for each 12 full calendar 
months of service (12 hours per month) 

 
After (a) 15th year through 20th year; (b) 15th 
annual season through 20th annual season; 
(c) 180th month through 240th month 

  
21 workdays for each 12 full calendar 
months of service (14 hours per month) 

 
After (a) 20th year through 25th year; (b) 20th 
annual season through 25th annual season; 
(c) 240th month through 300th month 

  
24 workdays for each 12 full calendar 
months of service (16 hours per month) 
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After (a) 25th year; (b) 25th annual season; 
(c) 300th month 

 27 workdays for each 12 full calendar 
months of service (18 hours per month) 

 
Part-Time Employees Computation.  A part-time employee shall accrue vacation leave and shall earn 
eligibility for additional vacation credits.  Such leave shall be accrued on a pro rata basis per the same 
schedule as full time employees. 
 
A part-time employee shall be eligible to take initial vacation leave after six (6) calendar months.  
 
Intermittent/Seasonal Employees Computation.  Seasonal employees are entitled to use vacation 
credits (or to have them paid upon separation) when the seasonal employee has completed a 
combination of seasonal periods totaling six (6) full calendar months (a minimum of 1,040 hours).  In 
accumulating this initial six (6) calendar months of service, time worked prior to a break in service may be 
credited if the break does not exceed two (2) seasons.  An employee may not be credited with more than 
one (1) season during a calendar year.  
 
Section 2.  Vacation Leave for New or Separating Employees  
 (A) New employees who begin work in the middle of a month or pay period earn vacation 
credits on a prorated basis for the first partial month or pay period. 

  
Although new employees will earn vacation credits on a prorated basis during the first partial 

month or pay period of service, they are not entitled to use vacation credits (or be paid upon separation) 
until the employee has completed six (6) full calendar months or pay periods.   

 
 (B) Separating employees who are eligible will be paid for unused vacation leave accrued 
through the last day of service, based on each employee's work schedule.   

 
 (C) Separating employees who are eligible will be paid for accumulated vacation leave and 
compensatory time at the hourly rate equivalent to his/her base rate at the time of separation.  An 
employee shall not be eligible for vacation pay-out upon separation unless the employee has completed 
six (6) full calendar months or the equivalent. 
 
Section 3. Compensation for use of accrued vacation shall be at the employee's prevailing straight 
time rate of pay.  
 
Section 4. In the event of termination or layoff any unused vacation shall be paid to the employee. 
 
Section 5. In the event of an employee's death, all monies due him/her for accumulated vacation 
and salary shall be paid as provided by law.  
 
Section 6. An employee who has lost work because of a job-related illness or injury shall not suffer a 
reduction in vacation credits.  Vacation credits shall continue to be earned while an employee is using 
earned sick leave.  
 
Section 7. Service with a jury shall be considered time worked.  
 
Section 8. If an employee has a break in service and that break does not exceed two (2) years, 
he/she shall be given credit for the time worked prior to the break in service. 
 
Section 9. Time spent in actual service or on Peace Corps, military, educational or job-incurred 
disability leave without pay shall be considered as time in service for determining length of service for 
vacation accrual rate. 
 
Section 10. Vacation hours may accumulate to a maximum of 250 hours. 
 
Section 11. Authorization of Use.  Upon transfer of an employee with six (6) full months of OUS 



 49

service to a different university covered by the Agreement, the employee may elect to have a maximum of 
eighty (80) hours of accrued vacation credits transferred to the gaining university, except the gaining 
university may agree to accept a greater amount of accrued vacation credits.  The employee shall be paid 
in cash for that portion of accrued vacation credits not transferred. 
 
Upon transfer of an employee with less than six (6) full months of service, all vacation credits accrued 
shall be transferred to the gaining university. 
 
Section 12. Should an employee who has exhausted earned sick leave elect to use vacation leave 
during a period in which Workers' Compensation is being received, the salary paid for such period shall 
be equal to the difference between the Workers' Compensation for lost time and the employee's regular 
salary rate.  In such instances, prorated charges will be made against accrued vacation leave.  
 
Section 13. After all earned sick leave has been exhausted an employee may request, in cases of 
illness, to use earned vacation leave.  The Employer may grant such requests and may require that the 
employee provide verification from an attending physician of such illness.  Such leave shall not be 
unreasonably denied.  
 
Section 14. Employees requesting leave without pay shall be required to use accrued vacation leave 
first except:  
 

(A) Employees shall have their vacation time paid in full when they take education and career 
development leave without pay in excess of ninety (90) days; 
 

(B) Bargaining unit members may not be required to take vacation when leaving for military 
or reserve service as per Title 38, USC Chapter 43 or when taking leave for criminal proceedings in 
accordance with Article 44, Section 4(H). 
 

(C) The employee may request in writing that up to forty (40) hours of vacation leave be 
retained for the employee’s use after returning from the leave.  This request must be included in the 
written request for a leave without pay.  In the case of an unanticipated leave, an employee may request 
to retain up to forty (40) hours of vacation by telephone or written notification to the employee’s 
supervisor.  Such requests will not be unreasonably denied.  Employees who request leave due to 
FMLA/OFLA will be notified of their right to retain vacation leave when they receive an FMLA/OFLA 
application packet.  Approval of requests to retain vacation leave for intermittent absences shall be limited 
to FMLA/OFLA absences.  It is understood that in such cases, Article 23 – Payroll Computation 
Procedures, Section 2(B) shall apply.  An employee may not request to retain vacation after returning to 
work or after vacation has been deducted from his/her accrual unless the employee is medically 
incapable of communication at that time.  If the employee is medically incapable of communication, the 
employee’s notification to retain vacation may be deferred until the employee is medically capable of such 
communication, provided such notification may not be deferred if doing so will result in the loss of medical 
benefits by the employee.  Employees who retain such vacation leave will not be eligible for hardship 
leave under Article 40 – Sick Leave, Section 8 unless and until they have exhausted such vacation leave 
along with all other accumulated leave. 
 
Section 15.  To avoid losing vacation the employee must request vacation leave.  When such leave is 
impossible a cash payment of not more than forty (40) hours shall be made.  In lieu of cash payment, the 
Employer shall schedule time off in excess of 250 hours within thirty (30) days prior to the date the 
vacation leave would reach 250 hours.  
 
Section 16. 

(A) Subject to the operating requirements of the university, an employee shall have his/her 
choice of vacation time.  If two (2) or more employees request the same period of time and the matter 
cannot be resolved by agreement of the employees concerned, the employee having the greatest length 
of service with the university shall be granted the time if requested by the employee in writing; provided 
however, that an employee shall not be given this length of service consideration more than once in every 
two (2) years.  Vacation requests must be submitted in writing not less than fifteen (15) days prior to the 
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desired vacation starting time for vacations of five (5) days or more.  For vacations of less than five (5) 
days, the written request must be submitted at least five (5) days prior to the desired starting time.  The 
notice requirement does not preclude a supervisor granting a request on lesser notice. 

 
(B) Vacation requests shall be acted upon as soon as possible but in no case later than ten 

(10) days after the request is made, or seventy-five (75) days before departure whichever is the latest.  
An employee whose vacation schedule has been approved will notify his/her supervisor in writing in 
advance of the date(s) on which deposits on reservations will be forfeitable.  After such date(s) (or 
earliest, if more than one), the scheduled vacation shall not be cancelled by the university except in the 
event of an emergency.  (A cancellation under Paragraph (A) of this Section is not to be considered an 
action of the university.)  The university shall reimburse the employee for all non-recoverable deposits 
caused by such emergency cancellation provided that the employee shows evidence of good faith efforts 
to recover such deposits. 
 
Section 17. An employee may request in January a cash-out of up to forty (40) hours of vacation 
leave.  The request may only be made once within a twelve (12) month period.  The employee must have 
a minimum of eighty (80) hours of accrued vacation leave remaining after the cash-out. 
 
Section 18. Nothing in this Article shall be construed to prohibit the donation of hours of accrued 
vacation leave for conversion to supplemental military pay pursuant to the OUS Military Leave Donation 
Policy, Human Resources, OUS Fiscal Policy Manual 57.100, as amended from time to time. 
 
 
ARTICLE 48 - LAYOFF 
Section 1. A layoff is defined as a separation from service for involuntary reasons other than 
resignation, not reflecting discredit on an employee; or a change in category as defined in Section 3(D) of 
this Article; or a change in FTE which results in a loss of benefits eligibility under Article 24 - Insurance.  
An employee shall be given written notice of layoff at least thirty (30) calendar days before the effective 
date, stating the reasons for the layoff.  However, if the Employer is unable to provide thirty (30) days 
notice of layoff due to circumstances beyond the control of the Employer, the minimum period for written 
notice of layoff shall be fifteen (15) days. 
 
Section 2. Notwithstanding any other provisions of this Article, designated individuals may be 
bypassed during layoff to retain adequate numbers of protected class employees, based upon the goals 
of the Affirmative Action Plan developed by the university, consistent with applicable law. 
 
Section 3. The layoff procedure shall occur in the following manner: 
 
 (A) The university shall determine the specific positions to be vacated and employees in 
those positions shall be notified of layoff, as specified in Section 1 of this Article.  The university shall 
notify in writing any employees scheduled for layoff of his/her seniority and his/her contractual layoff 
rights.  The university shall notify the Local Union President and Field Office in writing of the seniority of 
all employees scheduled for layoff and all employees potentially subject to displacement under this 
Section in that geographic area. 
 
 (B) Temporary employees and employees of any temporary agencies performing work in the 
classification and administrative unit in which a layoff occurs shall be terminated prior to the layoff of trial 
service or regular employees.  
 
An employee in initial trial service is ineligible for any layoff rights under this Article.  
 

(C) Definitions.   
  
 (1)  "Administrative Unit" is defined as the unit reporting to the lowest level Director or Department 
Head or equivalent level manager (for example: Registrar or Comptroller), Dean, Vice President, 
Assistant/Associate Vice President, Assistant/Associate or Vice Provost, Provost or President where a 
layoff occurs. 


