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a prorate of hours worked in a month.  Individual salary review dates will be established for job share 
employees. 
 
Section 4. If one (1) job sharing partner in a job sharing position is removed, dismissed, resigns or 
otherwise is separated from service, the university Appointing Authority has the right to determine if job 
sharing is still appropriate for the position.  If the university Appointing Authority determines that job 
sharing is not appropriate for the position or the university Appointing Authority is unable to recruit 
qualified employees for the job share position, the remaining employee shall have the right to assume the 
position on a full time basis.  Upon approval of the university Appointing Authority, the remaining 
employee may elect to transfer to a vacant part-time position in the same classification or to voluntarily 
demote.  If the above conditions are not available or acceptable, the employee agrees to resign. 
 
 
ARTICLE 38 - VOLUNTARY DEMOTION 
An employee may make a request in writing to the university Appointing Authority for a demotion from a 
position in one (1) classification to a vacant position in a classification of a lower rank for which the 
employee is qualified.  If the university Appointing Authority approves the request, the employee so 
demoted, may, at a later date, request that his/her name be placed on an appropriate list for 
reemployment to the higher classification. 
 
 
ARTICLE 39 - PERSONAL LEAVE DAYS 
Section 1. All employees after completion of six (6) months of service shall be entitled to receive 
personal leave days in the following manner: 

 
(A) All full time employees shall be entitled to twenty-four (24) hours of personal leave with 

pay each fiscal year;  
 
(B) Part-time, seasonal, and job share employees shall be granted such leave in a prorated 

amount of twenty-four (24) hours based on the same percentage or fraction of month they are hired to 
work, or as subsequently formally modified, provided it is anticipated that they will work 1,040 hours 
during the fiscal year; 
 
Section 2. Should any employee fail to work 1,040 hours for the fiscal year, the value of personal 
leave time used may be recovered from the employee. 
 
Section 3. Personal leave shall not be cumulative from year to year nor is any unused leave 
compensable in any other manner. 
 
Section 4. Such leave may be used by an employee for any purpose he/she desires and may be 
taken at times mutually agreeable to the university and the employee. 
 
 
ARTICLE 40 - SICK LEAVE 
Section 1. Sick Leave with Pay.  Sick leave with pay for employees shall be determined in the 
following manner: 

 
 (A) Eligibility for Sick Leave with Pay.  Employees shall be eligible for sick leave with pay 
immediately upon accrual. 

 
 (B) Determination of Service for Sick Leave with Pay.  Actual time worked and all leave 
with pay, except for educational leave, shall be included in determining the pro rata accrual of sick leave 
credits each month. 

 
 (C) Accrual Rate of Sick Leave with Pay Credits.  Full time employees shall accrue eight 
(8) hours of sick leave with pay credits for each full month they are in pay status.  Employees who are in 
pay status for less than a full month shall accrue sick leave with pay on a prorated basis.  A temporary 


